How to — Arrange, Rename, Hide & Delete PAGES

Arrange Pages:

Click on the PAGE you wish to ARRANGE / MOVE. Click 4 next to TITLE of PAGE
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Type Numerical Value in the SORT ORDER field.
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Note: You will see a BLUE message - Your changes have been saved and then click CLOSE

Rename Pages:

Click on the PAGE you wish to RENAME/CORRECT. Click 4 next to TITLE of PAGE
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Type changes in PAGE TITLE field.
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Click Note: You will see a BLUE message - Your changes have been saved and then click CLOSE



HIDE Pages:

Click on the PAGE you wish to HIDE. Click
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Uncheck DISPLAY PAGE.
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Click - Note: You will see a BLUE message - Your changes have been saved and then click CLOSE

Delete Pages:

Click on the PAGE you wish to DELETE. Clic

k 4 next to TITLE of PAGE
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Click DELETE. Click OK
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How to — Arrange, Rename, Hide & Delete MODULES

Arrange Modules:

a
Click on PAGE, then select MODULE, Click 4 next to MODULE TITLE.
Type in Numerical Number in the SORT ORDER
Click SAVE Note: You will see a BLUE message - Your changes have been saved and then click CLOSE
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Rename Modules:

al
Click on PAGE, then select MODULE, Click 4 next to MODULE TITLE.
Type changes in the MODULE TITLE field
Click SAVE Note: You will see a BLUE message - Your changes have been saved and then click CLOSE
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Hide Modules:
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Click on PAGE, then select MODULE, Click 4 next to MODULE TITLE.
Uncheck the DISPLAY MODULE Box
Click SAVE Note: You will see a BLUE message - Your changes have been saved and then click CLOSE
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Delete Modules:

al
Click on PAGE, then select MODULE, Click 4 next to MODULE TITLE.

Click DELETE
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